[MPHHATO
Ha obutem cobpanun Hupe

“um. C. Opuamonnkna
IBIOY P «KMuC um. C. Opamonnknises )

3 "'El}lﬁauona JLIO.

KOJEKC
ITUKHU U CJIYKEBHOI'O INOBEJAEHUS PABOTHUKOB
I'OCYJIAPCTBEHHOTI'O BIOVKETHOI'O
NPOPECCHOHAJBHOI'O OBPA3OBATEJILHOI'O
YUPEKAEHUS PECIIYVBJINUKHA JATECTAH
«KOJUVIE/IK MAIIIMHOCTPOEHUSI U CEPBUCA UM.
C.OPJUKOHUKHU/I3E»

Kacnuiick 2022r.,



1 OGINHE TTOJOKEHUSI

1.1 Kozeke 3THKH 1 ciykeGHOTO MOBEACHHS (Iaee 10 TEKCTy - Konekc) paoruuxos I'BIIOY PJ]

«Komnempk mammnocTpoerns u ceprca uM. C. OpruKOHHKHIZES (nanee no rexery - Kosiemk)
paspaboTaH B COOTBETCTBHH C monoxeHHsmMH Koncrurymmm Poccniickoit Denepannn,
Tpynosoro kosnekca Poccuiickoit ®enepamn, OexepanbHoro 3akona «O IIPOTHBOAEHCTBHH
KOPpPYIIMH», HHBIX HOPMATHBHBIX 11PABOBLIX akToB Poceniickoit Meepanun, a Takike OCHOBAH
Ha OOIICHPH3HAHHBIX HPABCTBCHHBIX [PHHIMIIAX M HOPMAX DOCCHIICKOrO OOIIECTBA W

rocyaapcTaa.

1.2 Kopeke npeacrasisier coGoii cBOT OGUHX TTPHHIHIIOB Npo(eccnoHaTBHOIN ciTyKeOHON ITHKH 1

OCHOBHBIX TTpaBHII CITY keOHOTO MOBEIICH M1, KOTOPBIMH JIOJIKHBI PYKOBOICTBOBATHCH paﬁomnm

Konnemwxka (nanee - paboTHHKK) HE3aBHCHMO OT 3aMeIIaeMONl UMM TODKHOCTH.

1.3 Kaxieiit paboTHHK JODKEH IIPHHAMATH BCE HEOOXOMHMBIE MEPBI UL COBMIOICHHS MTOJIOKEHMI

Konekca, a xawuwiii rpaknanns Poccmiickoif ®enepalni Bhpase 0XKHIATH OT paboTHHKa

[TOBE/ICHHS B OTHOLICHUAX C HUM B COOTBETCTBHH ¢ noJioskenusvu Konekca.

1.4 3uanwe u cobmoznenne paGoTHHKaMm TonoxeHuii Kojekca sBISETCS OXHHM M3 KpUTEepHeB

OLICHKH Ka4eCTBa HX IPO(ECCHOHANLHOH AEATETBHOCTH | TPY/I0BOH JIMCIIMITIIHHEL

2 OCHOBHBIE OBSI3AHHOCTH, NPUHITATIBI U IIPABUJIA CJIVIKEBHOI'O
[NOBEJEHHUS PABOTHUKOB

2.1 B cootreererun co crarbeit 21 TpyoBoro koaekca Poccuiickoit Denepauny paGoTHUK 06I3aH!

- 106POCOBECTHO HCTIONHSTE CBOM TPY/I0BbIE 00S3aHHOCTH, BO3TOKCHHBIC HA HEIO TPYIOBBIM

JIOTOBOPOM;

COOJLIOATh TIPaBHIIA BHY TPSHHETO TPYAOBOTO PACTIOPAIKA;

coOIIOIaT TPYAOBYIO AMCIHILTHHY;

BBITIOITHATD YCTAHOBICHHBIC HOPMBI TPY /14;

co0umo1aTh TpeGOBAHHS 110 OXpAHE TPYIa U 00eCICUCHHIO 5e30MaCHOCTH TPYAa;

OepeskHO OTHOCHTBCS K HMYLUECTBY paboTomaTesst (B TOM gmcie K HUMYILECTBY TPETHUX JIAIL,

HaxonaueMycs y paGOTOH&Te.‘JH, CCJIH paﬁo*roslaTenb HECET OTBCTCTBCHHOCTE 3@ COXPAHHOCTE 3TOT0

HMYIIECTBA) U JAPYTHX PabOTHHKOB;

HE3aMEUTHTETbHO coobunTh padoToparento M6 HETOCPEACTBEHHOMY PYKOBOJMTENIO O

BO3HHKHOBEHUH CHTYaLIMH, npeacmanmoulcifl YTpo3y JKW3HH H 340pOBBIO HIOI[Cﬁ, COXpPAaHHOCTH

HMyliecTBa paboronareis (B TOM YHC/IE HMYIIECTBA TPETHAX JIUIL, HAXOMAIErocs y pabotoyarens,



CClTH paGOTOHaT‘CHB HECCT OTBCTCTBEHHOCTH 34 COXPaHHOCTE 3TOTO HMYIJ.ICCTB&).

2.2 OcHOBHBIE TPHHUKMITEI CITYXeBHOTO [1OBEICHHS PabOTHHKOB SIBIISIOTCA OCHOBOH MOBEICHMS

FPaX/1aH B CBS3W C HAXOKICHHEM HX B TPYAOBBIX OTHOUICHUSAX C KOJ’IJTCJDKEM.

PaboTHuku, co3naBas OTBETCTBEHHOCTHL mMepej TpaKiaHaMu, OOIECTBOM M T'OCYJapCTBOM,

NPH3BAHBI:

HCXOMHTE U3 TOTO, 4TO MPH3HAHWE, COOJIOACHHE W 3aIIMTa [paB W cBOGOM HeIOBEKa W
TPAAIAHIHA OMPENCTISLIOT OCHOBHOH CMBICH U COIepXanme aesTembHocTi Komemka;
codmonars  Konemnryunio Poceniickoit Dejiepannn, 3aKoHOIATENBHCTBO  Poccuiickoit
Qenepaunn w PecnyGnuku  Jlarectan, e JIONYCKaTh HAapylIeHHWE 3aKOHOB M HWHBIX
HOPMATHBHBIX ~ TIPABOBBIX ~ AKTOB  MCXOAS M3  MONHTHYECKON,  3KOHOMHYECKOI
eTeco00pasHOCTH MO 110 MHBIM MOTHBAM;

obecnieunsats s dextrBHyIO padory Kommemka:

OCYINECTBIATE CBOKO ISATELHOCTD B MPE/ieniax mpeaMera u uestell aesrensHoctr Komnemxa:
[IPH WCTIOJHCHUH JI0JUKHOCTHBIX O0SI3aHHOCTEH HEe OKa3hIBaTh MPEANOUYTEHHS KAKAM-IHO0
MPOGECCHORAIBLHBIM HITH COLMATLHBIM PYIIIaM H OpraHu3anusaM, ObITh HE3aBHCHMBIMH OT
BIMSHHAST OTACIBHBIX IPAKIAH, MPOQECCHOHATBHBIX HITH COMHATBHBIX TPYIII H OpraHHu3aIHii;
HCKJIIOYATh JCHCTBHS, CBS3AHHBIE C BIIMSHUEM KaKUX-THGO ITHYHBIX, MMy IECTBEHHBIX
((MHAHCOBBIX) B HHBIX HHTEPECOB, NPCHATCTBYIOMAX 100OPOCOBECTHOMY HCIOJIHEHHIO HMH
JAOJUKHOCTHBIX 00sI3aHHOCTEI;

codumozaTh GeCTIPHCTPACTHOCTD, HCKTIOUAIOIIY IO BOIMOKHOCTD BIIASHAS Ha HX JEATETbHOCTh
PEIICHHH TTOJIMTHYECKUX NapTHil B 06MeCTBEHHbBIX 00BeAUHEHMIA;

cobumonaTh HOPMBI PO ECCHOHATEHOM ITHKH | MPABUIIA ICTIOBOTO MOBEICHMUS,

NMPOABIIATE KOPPEKTHOCTB H BHUMATEILHOCT B OOPAIIEHHUH ¢ TPAKIAHAMA M TOHKHOCTHEIMH
MLamu;

TMPOABIIATE TEPIAMOCTE M YBAKEHHE K 00bIMasiM M TpaaMLusM HapoIoB Poccuu u ApYTHX
FOCYAAPCTB, y4WTEIBATE KYJILTYPHBIC M MHBIE OCOGEHHOCTH Ppa3THYHBIX THHYECKHX,
COLMAIBHBIX  rpynnm W KoHeccuit, crmocobeTBoBaTH MOKHAMHOHAIBHOMY M
MEKKOH(DECCHOHAIBHOMY COTIIACHIO:

BO3JICP)KABATECS OT MOBEJACHHSA, KOTOPOE MOIJIO OBl BHI3BATH COMHEHHE B noBpocoBECTHOM
HCTIONIHEHHH PabOTHUKOM JIO/DKHOCTHBIX 0Of3aHHOCTEH, a Takke H36erats KOHQIIHKTHBIX
CHTYaUWH, CrIoCOOHBIX HAHECTH YIIEeP5 ero pery TalHy 1 asTopurery Komnemxa;

HE HCIOMB30BaTh JIOJDKHOCTHOE [OJOKEHHE JUIS OKA3aHWS BIMSHUS HA JeSTENBHOCTS
FOCYAApCTBCHHBIX ~ OPraHOB, OPraHOB  MECTHOTO  CaMOYTpaBIICHUS, OpraHu3aluii,
I0/DKHOCTHBIX JIMIL M TPAjK/IaH IPH PEIICHHH BONPOCOB JIMYHOIO XapakTtepa;

BOSACPKHBATBCS OT MyO/INYHBIX BBICKA3BIBAHMI, CYKICHHN M OUEHOK B OTHOIICHUH



nestensHOCTH Kormtemka, €ro pykOBOJMTENS, €CIH OTO HE BXOIAHT B JOMKHOCTHBIE
0BsI3aHHOCTH PabOTHHKA;

- cobmonaTs ycraHoBneHHbIe B Komte pke npasiia npeaocTasieHns cnyxedHoH nHGopmain
1 Iy OIHYHBIX BBICTYTIIICHHIA:

- YB@XHTEIIbHO OTHOCHTBCS K ACATCIIBHOCTH MpeACTaBHTENeH CPeICTB MaccoBOM HHpopMaLny
no uadopmupoannio obdmecrTsa o padore Kosremka, a Takke oka3wsBaTh coneicTue B
IOJIYYE€HHH JOCTOBEPHOH HHPOPMALMH B YCTAHOBIICHHOM IOPSJIKE;

- IOCTOSIHHO CTPEMHTHCS K ODECNEHEHHIO KaK MOKHO Oosiee 3((HEKTHBHOTO pacropsKeHus
pecypcamu, HaXoUAUMMHUCH B cepe ero OTBETCTBEHHOCTH;

- TPOTHBONCHCTBOBATH MpPOSABJICHHSM KOPPYTIIHA W TIPEANPUHMMATHR MEpBl MO €e
NPOQHIIAKTHKE B TOPS/IKE, YCTAHOBICHHOM JCHCTBYIOIINM 3aKOHOATETbCTBOM;

- MPOSBIATH IPH HCIOTHEHAH TOKHOCTHBIX 0053aHHOCTEH YeCTHOCTh, OECTPHCTPACTHOCTD H
CIIPaBEUIMBOCTD, HE JOIYCKaTh KOPPYNIHOHHO ONACHOTO MOBeAeHUs (IOBeJeHHS, KOTOpoe
MOKET BOCIPHHAMATHCS OKPYKAIOMMMH KaKk OOeIaHue HIIH MPETOKEHHE TauH B3ATKH, KaK
COTJTACHE IIPHHATH B3ATKY MITH Kak rpockda 0 1ade B3ITKH THO0 KaK BO3MOKHOCTE COBEPUIUTE

HHOE KOPPYNIIMOHHOE MPaBOHAPYIICHHE).

2.3 B uensx npoTHBOJCHCTBHS KOPPYTIINH pabOTHHKY PEKOMEHIYeTCs:

- yBeAOMIISITE paboToj1aTe s, OpraHsl MPOKYpaTyphl, MPaBOOXPAHHTEEHEIE OPraHbl 000 BCEX
cayvasix obparmenus K pabOTHHKY KakuxX-mu00 JIMIl B HEISX CKIOHEHHS K COBEpPIICHHUIO
KOPPYNIMOHHBIX TPaBOHAPYIICHHIA;

= HC MOJIYHaTh B CBA3ZH C HCHOJHCHHCM JOJIKHOCTHBIX oOs3aHHOCTER BO3SHATPDAMJICHHSA OT
QHU3NYECKAX W IOPHIHYECKAX TTHIL (TTOJAPKH, AEHEXKHOe BO3HATPaKICHHE, CCYIbI, YCIyrH
MaTepHATbHOIO XapakTepa, IUIaTy 3a pas3BJIedeHHsl, OT/BIX, 3@ MOJIE30BaHHE TPAHCIIOPTOM H
MHBIE BO3HATPAKIACHHAA);

- TMPHHWMATE MEpBl 10 HEJIOMYIICHHIO BOBHUKHOBEHWs KOH(IHUKTA WHTEPECOB H
YPeryMpoBaHWIO BO3HUKIIMX CIy4aeB KOH(QIMKTA MHTEpPECOB, He JOMyCKark IIpu
HCIOJIHEHHUH JIOJKHOCTHBLIX 0053aHH0CTEH JTHHHYHO 3dHHTEPECOBAHHOCTD, KOTOPas MPpHBOIAHT
WM MOKET MPHBECTH K KOHQJIMKTY HMHTEPECOB, YBEIOMIISTH CBOEIO
HEMOCPE/ICTBEHHOIO PYKOBOJIMTE/ISL O  BO3HHMKIIEM KOH(IMKTE HHTEPECOB HITH O

BO3MOJKHOCTH €I'0 BOSHHKHOBEHHS!, KaK TOJIBKO €My CTaHeT 00 3TOM H3BECTHO.
2.4 PaboTHuK MOkeT oOpabaThiBaTh H NEpeiaBaTh CIyxKeOHYI0 HHQOPMALMIO NPH COOIIOIECHHH
aericrsyrommx B Kose ke HopM # TpeGOBaHHI, MPHHATHIX B COOTBETCTBHH C

3akoHOAaTebeTBOM Pocenitckoit Denepamun.

PaboTHHK 00328 NMpUHMMATH COOTBETCTBYIOUIHE MEPhI M0 0OECICYeHHIO GE30MacHOCTH H
KOHQUACHUMAILHOCTH HH(OpMAIMH, 32 HECAHKIMOHUPOBAHHOE DA3IJIAleHNe KOTOPOH OH HECceT

OTBETCTBEHHOCTEL MJIH (M) KOTOpas cralla U3BCCTHA EMY B CBA3H C UCIMOJHCHHUCM MM JOJIKHOCTHEIX



obs3aHHOCTEH,

2.5 PaboTHHK,  Hale/ICHHBIN OpTaHH3alHOHHO-PACTIOPSAUTENLHBIMHE  [IOJHOMOYMAMH 10
OTHOWICHHIO K JpYyruM pabOTHWKAM, JOJDKEH CTPEMHTBCS OBITH JUIS HHX o0pasiom
npodeccnonatuama, Ge3ynpeyHoit peny ratnn, crocobcTBOBATE (popmupoBaHHIO B OpraHu3ammn
b0  ee  MOApasjieNeHHH  GJATOTIPHATHOTO ISt sdpdexrusHON  paboThl  MOpaTBHO-

IMICHXOJIOTMYECKOro Kinumara.

PaBOTHHK, ~ HaJeNeHHBIf  OPraHW3AIHOHHO-DACIOPS/AMTETBHBIME  TTONTHOMOYHSMI o
OTHOIICHHIO K APYTUM pabOTHHKAM, TPU3BaH:

- TPHHMMATL MEPBI TIO NPEIYNPEKACHHIO KOPPYIIMH, @ TAKKE MEPHI K TOMY, UTOOHI
MOIHHCHHBIC €My PabOTHHKH HE AOTYCKalM KOPPYILMOHHO ONACHOTO TIOBEIEHHS, CBOMM
JIHHHBIM TIOBE/ICHACM I10AaBATH MPAMEP YECTHOCTH, GECTIPHCTPACTHOCTH | CIIPABEUTHBOCTH;

- HE JIOMyCKATh CITy4aeB MPHHYKACHHS PAGOTHHKOB K YYaCTHIO B JICATCIIEHOCTH
HOJMTHYCCKHX NapTHi, OOIECTBCHHBIX O0BETMHEHMIL H PENHTHO3HBIX OpraHH3aIHIL;

*  TO BO3MOXHOCTH TIPHHHMATH MEPBI 110 NIPCAOTBPAIIECHHIO HIIA YPETyINPOBAHHIO
KOH(/IMKTA HHTEPECOB B CllyHae, €CTH eMY CTAl0 H3BECTHO O BOSHHKHOBCHNH y paGoTHHKa
JMYHOH 3aWHTCPECOBAHHOCTH, KOTOpas TPWBOIHT WJIH MOKET NPUBECTH K KOH(IMKTY
HHTEPECOB.

PyxoBoanrens Komnemxa o6s3an npeictasnsts crenenus o noxoxax, o6 mMmymecTBe M

00s13aTEILCTBAX MMYIIECTBEHHOTO XAPAKTep B COOTBETCTBHH ¢ 3aKoHOaTenbCTBOM Poccuiickoit

Denepanmn u Pecriy6mkn arecran.

3 PEKOMEHJATEJIbHBIE DTHYECKHWE IPABIJIA CJIVKEBHOIO INOBEAEHHUS
PABOTHUKOB

3.1 B ciymebHOM noseenuu PabOTHHKY HEOGXOANMO HCXOIHTE H3 KOHCTHTYITHOHHEIX IT0JIOMEeHHH
O TOM, {TO HETOBEK, €TI0 NpaBa i CBOOO/ILI SBJISIOTCS BBICIIEH TEHHOCTBIO H KAXK/BIH IPAXIaHHH
HMECT TIpaBO Ha HENPUKOCHOBEHHOCTD YACTHON XKH3HH, THIHYIO H CEMCHHYIO TaliHy, 3aIuTy

HECTH, IOCTOMHCTBA. CBOETO 106pOro MMeHH,
3.2 B ciyxeGHOM noBeIeHHH paGoTHHK BO3JIEPIKMBACTCS OT:

- Ji0DOT0 BHMIA BBICKA3LIBAHMIT M ACHCTBHIL JAHCKPHMHHAIHOHHOTO XapakTepa 110 MpHU3HaKaMm
floma,  BO3pacTa, packl, HAIMOHAIBHOCTH, N3BIKA, IPaKIAHCTBE,  COLMATBHOIO,
HMYINICCTBCHHOIO  MIIH  CCMEHMHOTO  MONIONKEHHMSA, TONHTHYECKUX I PEIIHTHO3HBIX
MPEANIOYTEHHI;

- rpybocTH, nposBieHwiH 1peHeOPeKATENEHOTO TOHA, 3aHOCYHBOCTH, TIPENIB3ATHIX 3aMeUYaHmii,

TIPCABABICHAS HENIPABOMEPHBIX, HE3aCITyKEHHBIX OOBHHEHMIL:



- YIpo3, OCKOPOMTENBHBIX BBIDAKEHHH WM PEIUMK, JCHCTBHH, MNPEMSTCTBYIOMIMX
HOPMAa/IbHOMY OOLIEHHIO WIIH IPOBOIMPYIOIINX TPOTHBOIIPABHOE TTOBEIEHHE;

[PUHSTHS THILHA, KyPEHHsS! BO Bpems CITykeOHBIX coBemiannil, Gecen, mHOTO Ciryx)eGHOrO
OOIIEeHHUS ¢ rpaKIaHaAMH.

3.3 PaGoTHHKH TNIpH3BaHBI CIOCOOCTBOBATH CBOMM CIY:KeOHBIM IOBEICHHEM YCTAHOBJICHHIO B
KOJUICKTHBE JIC/IOBLIX B3aWMOOTHOMICHHIT H KOHCTPYKTHBHOTO COTPYIHHYECTBA JAPYT C IPYTOM.

PaborHuKy J10717KHBI OBITh BEXJIMBBIMH, MOGPOH{EJIB'I‘GHBHBIMH. KOPPEKTHBIMH, BHUMATEJIBHBIMH

H TTPOABIATE TEPITHUMOCTE B o0meHnn ¢ IpasiIaHaMi H KOJLICTaMH.

3.4 Buewrnnii Buj paGOTHHKA MTPH UCTIOTHCHAN MM TOJKHOCTHBIX 0053aHHOCTEH B 3aBHCHMOCTH OT
YCIOBHH TPYHOBOH JHeATEIbHOCTH JOJUKEH CIOcOOCTBOBATE YBaKMTEITEHOMY OTHOMICHHIO
rpakaan Kk Komremky, a Takie, npH HEOOXOIMMOCTH, COOTBETCTBOBATH OOMICTIPHHATOMY

HSJIOBOMY CTHJIIO, KOTOpE.Iﬁ OTJTHHa0T CACPHAHHOCTD, TPAaAHIIHOHHOCTD, aKKYpaTrHOCTb.



